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Executive Summary

Executive Summary

The National Student Loan Data System (NSLDS) Gainful Emgyment (GE)User Guide
includes a table of contents, three chapters, andtwo appendices. Each of the chapters
and appendices are described below. This guide assumes reader familiarity with basic
computer terminology and concepts.

T

Chapter 1: GE Compliance, Guidelines, and Administrative Functions
Presents an overview of GE Reporting: compliance rules, reporting guidelines, and
administrative functions and responsibilities.

Chapter 2: GE Reporting Batch Processingii Describes the batch reporting
process: mathing/updating/returning student records, and completing error
files.

Chapter 3: GE Reporting Online: the NSLDS Web Site i Provides step-by-step
instructions for using the Web site, including how to log on, navigate the site,
report and update student GE detalils.

Chapter 4 : GEProgram Tracking : the NSLDS Web Sitefi Provides step-by-step
instructions for using the GE Program Tracking functions on the Web site.

Appendix A: GE Reporting File Record Layouts fi Provides the 2 record layouts
for GEReporting files and error files, as well as error codes and explanations.

Appendix B: GE Reports Available on NSLDSFAPfi Provides the record layouts
for reports that can be requested from the NSLDSFAP Web site.
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Chapter 1. GECompliance, Guidelines and Administrative
Functions

1.1 Background

In order to be eligible for funding under the Title IV programs, an educational program
must lead to a degree (associate, bachelor's, graduate, or professionalat a non-profit or
public institution, or, at all types of institutions, it must prepare s tudents for "gainful
employment in a recognized occupation” (GE Programs).

All non-degree educational programs offered by public and non -profit institutions and
virtually all programs offered by proprietary institutions are GEPrograms. Many
institutions t hat participate in the Title IV student assistance programs, even those that
are public or non-profit and that predominantly offer degrees will likely have one or
more GE Programs.Therefore, all institutions must be aware of the new regulatory
requirements and the information relating to GE Programs on IFAP. Complete
information on the GE Program requirements is available on the designated Gainful
Employment Information Page that can be found at
http://ifap.ed.gov/GainfulEmploymentinfo/indexV2.html .

1.2 Compliance

Final regulations published in the Federal Register o October 31, 2014, [79 FR 64890]
require instituti ons that participate in the Federal student financial assistance programs
to report certain information about students who enrolled in GE Programs The
regulatory required GE Program reporting will use NSLDS processes and be
accomplished by submitting file s via the Student Aid Information Gateway (SAIG) or
through a special online process. Institutions submitting files through the SAIG will
receive an Error / Acknowkedgment File after processing.

1.3 Reporting Requirements

Institutions must report on an Award Year basis.An Award Year is from July 1 toJune
30. Initial reporting will include data for Award Years 2008-2009, 20092010, 20102011,
2011-2012, 20122013, and 2013 2014. Certain Medical and Dental programs must also
submit data for the 2007-2008 award year. Subsequent reporting will be for only the
most recently completed award year (e.g., information for the 2014-2015 Award Year
must be reported by October 1, 2015). Note that a student who was enrolled in a GE
Program in more than one award year must be included in the reporting for each of
those award years.
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1.3.1 Students to Include

Institutions must report to the Department certain information about all of its Title IV
students who enrolled in GE Programs, including students who received Pell Grants or
loans. A student in more than one GEprogram must be reported separately for each of
those programs. Additionally, a student
program during the same award year must be reported separately for each separate
instance of enrollment in the program.

1.4 Report ing Methods

The GE reporting process is managed electronically. Institutions will have multiple
reporting options including multiple file formats as well as online functions. NSLDS will
support the use of fixed width format and comma separated values (CSV)batch format.
Managing the reporting process may require both batch and online access, all
depending on the method selected to provide the data to NSLDS.

Gainful Employment data reported under the 2010 regulations will ot be available.
1.4.1 Batch Reporting

The batch process allowsinstitution s to transmit GE information electronically using
their SAIG TG Mailbox. Theinstitution may use the sameSAIGTG Mailbox as is used for
other batch functions, or may select another TG Mailbox associated with their

institution . When utilizing batch processing, the institution may also have online access
to submit records and/or for the correction of GE records reported.

1.4.2  Online Reporting

NSLDS offers GE Program reporting functions on theNSLDS Professional Acces®/eb
site. NSLDS Web pages:

1 Allow institutions to add students using direct online entry ,
Enable institutions to upload GE information directly to NSLDS,

Display GEstudents and the details of their GE program information for
institutions and ED users, and

1 Enable institutions to update/correct and/or deactivate GE records previously
reported to NSLDS.

As NSLDS online access is for an individualiser and not the institution , institutions must
be sure to designate a person from the organization who will be responsible for GE
reporting. This user must have an active NSLDS User Ivith Enrollment Update for
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NSLDS online services.

1.5 How to Sign Up

To apply for online accessto NSLDS,go to fsawebenroll.ed.gov. If the institution has a

Primary Destination Point Administratmr who m
Federal Student Aid (FSA)Application System sewices, he or she may use theiraccess to

add additional NSLDSservicesand online users. If the institution has never enrolled to

exchange datawithFSA f ol Il ow t he directions for ol nitia

1.5.1 Batch Reporting

Batch services are setupon fsawebenroll.ed.gov. The institution must indicate that they
would like to participate in this service in order to be able to send and receive files via
SAIG.

In the event that the instituti on does not have an online user associated with Enrollment
Update for online services, the Primary Destination Point Administrator (PDPA for the
institution must add this access to an existing FSAUser ID through fsawebenroll.ed.gov.

1.5.2  Online Reporting

If the institution already has an online user with NSLDS EnrollmentUpdate, this user will
automatically be granted access to the functions necessary to participate in GE reporting
online. No further action is required for this user.

However, if there are no users at the institution with access to NSLDS Enroliment

Update, the PDPAfor the institution must complete the application to request

Enroliment Update for NSLDSonline services Itisnecessaryt hat OEnr ol | ment Uy
be indicated on the application as an option for the User ID. The PDPA must also

enforce the security requirements as outlined in the SAIG User Statement including the

completion and maintenance of this statement(s). The President/ Chief Executive Officer

(CEO) / Chancellor / Equivalent Person / Designee must approve each designated

individual who applies for NSLDS online access.

After applying for an FSA User ID through fsawebenroll.ed.gov, you will be assigned a
FSA User ID that is used for online access. Each person involved in reviewing student
data must have their own FSA User ID. The IDnust not be shared. The Rules of
Behavior and Privacy Act statement presentedat log on outlines the appropriate uses of
all Federal Student Aid Systems including theNSLDS Professional Access Web sitand
the consequences of inappropriate actions.
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For additional information or assistance with the sign up process, call CPS/SAIG
Technical Support at 800/330-5947 (TDD/TTY 800/5115806) or send an email to
CPSSAIG@ed.gov.
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Chapter 2: GEReporting Batch Processing

2.1 Batch Processing

Institution s submit a GE Submittal file to NSLDS using one othe batch file layouts
described in Appendix A. NSLDS responds with the GE Error / Acknowledgement file to
institution s which will include codes for any errors in the data received. Institution s send
a GE Error Submittal File to NSLDS to correct data in te GE Error / Acknowledgement
file sent to them by NSLDS.

All data will originate from the institution without an NSLDS file to prompt a response.

2.2 Batch File Formats

Multiple file formats are available for the purpose of GE reporting. NSLDS will support
the use of fixed width format and comma separated values (CSV)format. These formats
utilize the same data; it is only the format in which they are provided which varies
slightly.

2.2.1 Batch File Types for Fixed Width and Comma Separated Value s (CSV)
2.2.1.1 Submittal Fil e

The following outlines the basics of the Fixed Width or Comma Separated Values (CSV)
Submittal file.

1 Header Record i Each GE file contains a single Header record The Header
record identifies the source of theasfil e a
well as other identifying information.

91 Detail Records 6 Each GE file may containrone or more records in one or more
record types: Detail Submittal records, or Mass Update/Deactivation records. The
Detail Submittal record type, one or more for each student per GE Program,
containsi nf or mati on specific to that sThedent ds
Mass Update/Deactivation record type is used to update one or more records
previously provided to NSLDS, and canbe used for the purpose of deactivating
one or more records.

9 Trailer Record i Each GE File contains a single Trailer Record. The Trailer record
shows the total number of Detail records contained in the file.

1 Format Data i All Detail records must be formatted according to the record
layout and field definition sin Appendix A. Verify data and check for formatting
errors before submitting a file to NSLDS.
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2.2.1.2 Response Error / Acknowledgment File

The following outlines the basics of the Fixed Width or Comma Separated Values (CSV)
ResponseError / Acknowledgment file.

1 Header, Detail, and Trailer Records fi Each GEResponseError /

Acknowledgment file contains a single Header record, multiple Detail records

with the error codes at the end of each record, and a single Trailer record. The
Header record identifiesthe sour ce of the file and t
date, as well as other identifying information. The Detail records, one for each
record submitted which has at least one error, containinformation provided in

the GE Submittal file with up to five errors identified. Records without errors, and
accepted by NSLDS will not be in this file.Detail records are grouped by record

type. The Trailer record shows the number of Detail records contained in the file.

Format Data i Descriptions of error codes for each field are provided in
Appendix A.

2.2.1.3 Error Submittal File

The following outlines the basics of the Fixed Width or Comma Separated Values (CSV)
Error Submittal file. The Error Submittal file layout follows that of the Submittal file,
without any changes or additions.

M Header, Detail, and Trailer Records i Each GE Error Submittal file contains a

2.3

single Header record, multiple Detail records, and a single Trailer record. The
Header record identifies the source of
date, as well as other identifying information. The Detail records, one for each
record located in the Error / Acknowledgment Responsefile, contain information
specific to that student & program for that Award Year, with all previously

identified errors corre cted. The Trailer record shows the number of Detail records
contained in the file.

Format Data i1 All Detail records must be formatted according to the record
layout and field definition sin Appendix A. Verify changes and check for
formatting errors before su bmitting an error submittal file to NSLDS.

Timing

Each filetype has a mandatory timing component associated with its processing. See
below for the timing of each file type:
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File Type Source/From Target/To Frequency /Timing

GE Submittal Institution s NSLDs Institutio ns are required to report
annually, but may report more
frequently.

GEResponseError/ NSLDS Institutions | Within 36 hours of processing GE

Acknowledgement Submittal File

GE Error Submittal Institution s NSLDS Within 10 days of receipt of errorsin a
GEResponseError / Acknowledgement
file.

Table 2-1: GE Batch Submittal Process

If a GE Submittal file has been submitted using the message class found below, and a GE
Response Error/Acknowledgementfile has not been received within 36-48 hours of
submitting, please call the NSLDS Customer Support Center for assistance.

Batch files are submitted using the SAIG TG Mailboxassociated with the GE Batch
processas designated by the institution. The messag classes for theuse of data
exchanged through SAIG are outlined below.

NSLDS Gainful Employment file® Sending to NSLDS

Message Class Description (44 Character limitation)
GESFLEIN Gainful Employment Submittal - Fixed Width
GESCDEIN Gainful Employment Submittal - Comma Delimited

Table 2-2: GE Outgoing Message Classes

NSLDS Gainful Employment file® Receiving from NSLDS

Message Class Description (44 Character limitation)
GERFLEOP Gainful Employment Response - Fixed Width
GERCDEOP Gainful Employment Response- Comma Delimited

Table 2-3: GE Incoming Message Classes
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Chapter 3: GEReporting Online

This chapter explains how to access and use the GainfulEmployment Reporting pages
available to school users on the NSLDSProfessional AccessWeb site (NSLDSFAP

3.1 Your Web Browser

To use the NSLDS Web siteMicrosoft Internet Explorer (version 5.0 or higher) is needed.
It may be download ed from www.microsoft.com/ie/ if necessary (As of February 2008,
ED no longer provides technical support for Netscape.)

For security, the computer used to access NSLD®nust be capable of encrypting
transmissions between itand NSLDS. To do this, the browser uses a form of encryption
called secure socket layer (SSL). Current browsers support 40it, 56-bit, and 128-bit
encryption (128-bit is the most secure). NSLDS can operate with any of these engrption
levels, but to increase the security of your financial aid data, it is recommended that
128-bit encryption be used.

3.2 GEReporting Online: How the NSLDS Web Site Can Help

1 Gainful Employment Add -Add students to the Gainful Employment List.
Onceastudent s record has been added, it can
and/or deactivated.

1 Gainful Employment Submittal -Allows institution s to add student
records to NSLDS. The spreadsheet has a file size limit of 1,000 KB (1MB).
Any file size over this limit will cause the spreadsheet to be rejected. File
size varies depending on the version of software used. Once viewable on
the web page, records can be reviewed and selected for final upload.

1 SSN Conflict-View a list of all data providers which have previously
reported on a particular SSN, for which the institution is trying to report
and receiving a SSN Conflict error.

1 Gainful Employment List -View a detailed list of all records loaded to
NSLDS for GE Reporting. Student records can be selectedorted and
filtered acoording to multiple options to assist with record review.

1 Gainful Employment Detaill -Vi ew a detailed history of
enrollment status.
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1 Gainful Employment Update -Select a student and make changes to the
GE information. Student records can beretrieved and sorted in multiple
waysi by name, SSN, schooldesignated identifier, or status. The default
setting displays all student GE records 25 at a time/per page.

1 Gainful Employment Deactivate -Records may be deactivated in
instances when a record has been loaled in error.

1 Gainful Employment Mass Update/Deactiv atedRecords may be
updated or deactivated in instances where a group of records exhibits the
same data elements requiring update, or the same need for deactivation.
These records must all meet the same qualifiers for the process to occur
successfully.

1 Help!-Each Gainful EmploymentReporting page has its own printable
Help page, which can be viewed by clicking the question mark icon. Click
Download Help on the Menu page, to download all or part of the Help
pages.

3.3 Using NSLDS Online

When a session isinitiated on the NSLDSFAP website by logging onto the
https://www.nsldsfap.ed.gov/nslds_FAP/address, the Click to Continue page is
displayed. Click the button to connect to the FSA logon page and enter the FSA User ID
and password. Oncethe ID is authenticated, the user will be taken to the Organization
selection page associated with your FSA User ID. Ithe ID is associated with multiple
OPEIDs, select he location to be acces®d for this session.

August 2015
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National Student Loan Data System (NSLDS)

_Sign-Up Information _ System Requirements  News & Events FAQ  Download Help _ ContactUs  Help

N S L DS PROFESSIONAL ACCESS

National Student Loan Data System

This system is LIMITED to approved use by AUTHORIZED
personnel. Access by others is prohibited and unauthorized.

Click to Continue

FOIA | Privacy | Security | Notices WhiteHouse.gov | USAgov | ED.gov

After reviewing the User Access Verification, the user will reach the Main Menu Page.
From the Main Menu Page, select the Enroll Tab to locate the GEeporting menu items.
To access GE Program Tracking, sett the Org Tab.
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Menu | Aid | Enroll

Menu | System Requirements | Contact Us | FAQ | Download Help
FSA ID: NSL.SCTST2.FSA logged on as: TEST USER from NORTH SOUTH UNIVERSITY / TG54560 / SCTST2

(A >
Financial - y Transfer
Messages Aid - Enroliment Monitoring

051272014 Logoff function changed Loan History Enrcliment Summany Transfer Monitoring List
Owerpayment List Enrcliment Update IMenitoring Alert Review
Grants Enrcliment Reporting Profile Transfer Monitoring Re-
Delinguent Bomrowers Enroliment Submittal Populate
Exit Counseling History Enrcliment Motification Ovemride List Schocol Transfer Profile
Student Access Interface Exit Counseling Submittal
Student Contact Info GE List
SSN Conflict GE Mass Updsate/Deactivate
Only the beginning of each message is SE Submittal
displayed abowve. Click on the
message text above to see the

complete message below.

s e ]
oon| |

Enter details and click on a Financial Aid link or Enrollment Summary abowe.
OB should be in MMDDCCYY format.

05/12/2014 Logoff function changed

Logoff function changed with the move of NSLDS behind AIMS. To ensure that you have properly signed off NSLDS you must close the
web browser. Users may use this link LOGOFF FROM NSLDS AND AIMS to fully logoff NSLDS without closing the browser.

3 PRIVACY ACT OF 1974 (AS AMENDED)
FOIA | Privacy | Security | Notices WhiteHouse gov | USAgov | EDgov

Figure 3-1: NSLDS Main Menu Page

For security reasons,the NSLDSFARvebsite will time out after 30 minutes of
inactivity. Thismeans GEdata that have not been submitted within 30 minutes

WILLBELOSTwhen the NSLDSFARvebsite automatically logs you off.
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3.4 Navigating NSLDS

The Navigation Bar is directly below the Navigation Tabs, and includes links to the other

pages within the section. The usersname and the associatedi nst i t uti ondés name
below the links. There are also icons and symbols toassist in navigation and information

explanation. Below is a list of whata user might see.

Legend of Icons and Symbols

Icon/Symbol Description

Contact icon links you to the NSLDS contact information page for
help by phone or email.

Help icon links you to the specific Help page.

Session End icon ends your session and returns you to the Welcome
page.

A two-dimensional colored tab with white text indicates that you are
in the active subject area.

i A three-dimensional colored tab with white text indicates that other
subject areas are available to you by clicking that tab.

Popup text appears near the mouse pointerexpl ai ni ng an

Help function.
(This is an example of that text.)
LINK Underlined blue text links you to additional information.

Left arrow icon returns you to a specified page. For example:‘I|
Return to Menu.
Right arrow icon links you to the next page in a series of pages. For

[ 2

example: Go to Report Log.
Previous group arrow icon links you to the previous list of items for

this page.

Next group arrow icon links you to the next list of items for this page.

Alert symbol warns you of critical information that is not in error. For
example: The borrower has defaulted loans.

4

iy

e

v

|

L
e Information symbol notifies you that additional facts are available.

For example: The borrower has received Pell Grants.
Error symbol alerts you of an error. If the error is an entry error, the
prompt for the box is displayed in bold RED.
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Icon/Symbol Description

Under Review icon displays to the left of the grant being reviewed
when the Grant History page is accessed via a link from the Monitor
Alert Review page.

Capitalized Interest symbol indicates a capitalized interest amount is
included in the Outstanding Principal Balance

Loan Discharge symbol notifies you that a loan has been partially or
totally discharged. View the loan detail page for loan discharge
details.

Grant converted to loan symbol notifies you that a TEACH Grant has
been converted to a loan. Passing your cursor over the symbol
displays date of conversion. Clicking on the symbol will link you to
the Loan Detail page for the associated loan.

Dependency status symbolnot i f i es you that th
dependency status is/was a Dependent. The dependency status is
based on the Undergraduate and/

® @ =226

corresponding award year | SI R a
(CPS) determined dependency status.
Dependency status symbol noti fi g

dependency status is/was an Independent. The dependency status is
based on the Undergraduate and/
corresponding award year | SI R a
(CPS) detemined dependency status.

Lock icon indicates the loan is locked and cannot be updated.
History icon links you to the Borrower Name History page or
Borrower SSN History page if history exists in the database.

Active Bullet Number icon allows you to update, delete, or see more
detail. Blue is the active selection color.

Inactive Bullet Number indicates that no additional information is
available regarding this item.

Plus symbol provides you more detailed information. It is activated
when the mouse pointer is on the symbol.

©®

=_.

ﬁ Report Log Page icon links you to the Report Log.

Emailicon links you to email.

Glossary icon links you to the Glossary page.

Print icon allows you to print the Help page.

| | | Close icon allows you to close the Help page.

August 2015
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3.5 Loading GE Data
There are three methods by which GE records can be loadednto NSLDS:
1. Batch reporting (See Chapter 2 for these instructions).

2. GE Add web paged reached from the Gainful Employment List page, this page
allows for a single GE record, for a single student to be added.

3. GE Spreadsheet Uploadd reached from the GE Submittal page, this allows for a
size limit up to 1,000 KB (approximately 1 MB) of data to be loaded at a time.
Any file size over thislimit will cause the spreadsheet to be rejected. File size
varies depending on the version of software used.

3.6 NSLDS Gainful Employment Add

The GE Add page allows users to add new GE records for students attending their
institution. This page is accessedfrom the GE List page when the user clicks the Add
Gainful Employment button at the top of the page.

NSLDS Gainful Employment.ist
mﬁ?fls Menu | Aid |Enroll | Org |RENDRE| Tran

Enrollment Summary | Enroliment Update | Enroliment Reporting Profile | Enroliment Submittal | Enrollment Notification Override List | Exit Counseling Submittal | GE List | GE Mass Update/Deactivate|

| GE Submittal
FSA ID: NSL.SCTSTZ.FSA logged on as: SCTST2 SCHOOL USER from NORTH SOUTH UNIVERSITY / TG54560 / SCTST2

Gainful Employment List

Add Gainful Employment

Figure 3-2: NSLDS Gainful Employment List

To add a st ud,eomplstedthe@dids onéhe GE Adld page. Both mandatory
and optional fields are available on this page. Please refer to Appendix A for information
regarding specific field requirements.

After all pertinent information is entered, click Submit. A message will be displayed
indicating if that the record w as successfully added to NSLDS.
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NSLDSGalnfuI EmploymentAdd

it
FSA ID: NSL.SCTST2.FSA logged on as: TEST USER from NORTH SOUTH UNIVERSITY / TG54560 / SCTST2

4

Retum To Gainful Employment Add
Gainful
Employment List

Student Details

First Name:| |

Middle Name: | |

Last Name: | |

Date of Birth: I:I [MMDDCCYY)

Gainful Employment Details

Award Year: I:l (ex.: 20102011)
Institution Code (OPEID):| |

Institution Name: | |

Program Name:| |

CIP Code:| |
Credential Level: | — Select— e
Length of GE Program: I:I I:l
Length of GE Program Measurement:
Medical or Dental Internship or Residency:

Enrollment Status as of the 1st Day of Enrollment in
Program:

Program Attendance Begin Date: I:I (MMDDCCYY)

Program Attendance Begin Date for This Award Year: I:I (MMDDCCYY)
Program Attendance Status During Award Year:
Program Attendance Status Date: I:I (MMDDCCYY)
Private Loans Amount: I:I
Institutional Debt: I:I
Tuition and Fees Amount: I:I

Allowance for Books, Supplies, and Equipment: I:I

Figure 3-3: NSLDS Gainful Employment Add

|———Se|ect Vl
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Should the record have errors, these errors will be highighted, one at a time beginning
at the top of the page. After addressing each error displayed on the screen, the user
must click Submit to add the record to NSLDS. A message will be displayed on the
screen to indicate that the record was successfully loaded.

NSLDSGalnfuI Employment Add & with Error

FSA 1D: NSL SCTST2.FSA logged on as: TEST USER from NORTH SOUTH UNIVERSITY / TG54560 / SCTST2

4

Return To Gainful Employment Add
Gainful
Employment List

9 Please enter a valid Award Year.

Student Details

SSN: (123456789

First Name: |5t11de:‘1t, |

Middle Name: Full |

Last Name: |:Ja:r.e |

Date of Birth: {MMDDCCYY)

Gainful Employment Details

Award Year: {ex.: 20102011)

Figure 3-4: NSLDS Gainful Employment Ad@ with Error

3.6.1 NSLDS GESpreadsheet Submittal Upload

The GE SpreadsheeBubmittal upload process begins by the userusing the NSLDSGE
Submittal Template, or a user created spreadsheetto enter data for submission. Once
the GE data has been entered, the spreadsheet must be saved in a secure manner in
preparation for upload to NSLDS.
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3.6.1.1 NSLDS Gainful Employment Spreadsheet Submittal - Template

The Gainful Employment Spreadsheet Submittal Template is found on
fsadownload.ed.gov along with the NSLDS GE Submittal Template Download Guide. The
template is an Excel 20@ file and can be opened and updated in later versions of the
Excel software. The template does not have a record limit associated with it. The file can
be up to one megabyte (1 MB) in file size. The number of actual records may depend
upon the amount of data en tered into the spreadsheet. Once the submittal template

has been downloaded, and GE data has been entered, the spreadsheet must be saved in
a secure manner. Please ensure that when saving the file it is saved as an Exc¥lfile

with an extension of xlIs or xlsx

3.6.1.2 NSLDS Gainful Employment Spreadsheet Submittal & User Created

The GE Spreadsheet Submittatan also be accomplished when a user creates a
spreadsheet without using the available template and GE data has been entered The
user created spreadsheet option does not have a record limit associated with it. The file
can be up to one megabyte (1 MB) in file size. The number of actual records may
depend upon the amount of data entered into the spreadsheet. It is imperative that the
user created spreadsheet be saved in a secure manner. Please ensure that when saving
the file it i s saved as an Excel filavith an extension of xIs or xIsx.

When creating the spreadsheet, the file layout found in Appendix A must be used. A
header row including the names of the fields, as listed in Appendix A is to be created by
the user, with the submittal fields being completed a single row at a time beneath that
header row.

3.6.1.3 NSLDS Gainful Employment Submittal Page

The actual upload process starts by selecting a file stored in a seure manner on the

| ocal hard drive of the userds computer, or
medium, such as a flash drive or network. The GE Spreadsheet Submittal page allows the

user to search for this file from the location where it is stored . Once the file is located

the user will be able to select between Validate or Validate and Submit. The Validate

function will apply all of the edits to spreadsheet, providing errors on the specific fields

for review, but no data will be submitted to NSLDS. The Validate and Submit function

will apply all of the edits to the spreadsheet, submitting data that has no errors to

NSLDS, and returning data with errors on the specific fields to the user for correction.

All records will utilize the edits described in Appendix A, and any errors identified during
the processing of the spreadsheet upload will be identified to the user online, in their
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uploaded spreadsheet. The errors, and the field to which they apply, will be presented in
the first available right hand column of the spreadsheet. User can correct the data in the
spreadsheet as it is presented on the screen, or go back to the original file to make the
updates. Regardless of which method is used, the remaining records must be re
submitted to NSLDS for processing.

NSLDSGainful Employment Submittal

Enrollment Summa

Enroll

| Enrollment Update | Enrollment Reporting Profile | Enrollment Submittal | Enrollment Notification Override List |
Exit Counseling Submittal | GE List | GE Mass Update/Deactivate | GE Submittal
FSA ID: NSL.SCTST2.FSA logged on as: TEST USER from NORTH SOUTH UNIVERSITY / TG54560 / SCTST2

Name: NORTH SOUTH UNIVERSITY
Code: 067893900 Type: School

e Enter the location and file name and submit for processing.

GE Spreadsheet Submittal

| am running on Windows.
File Name: Browse...

Rows in Result File
(e Result File contains all rows submitted
() Result File contains only input rows with errors

Background color for cells with error in Result File
(®) Yellow background for errors

() Grey background for errors

() White background for errors

Mouseover comment for cells with error in Result File
(e Add comment to error cell
) Do not add comment to error cell

[ validate ||  validate and Submit |

np

PRIVACY ACT OF 1974 (AS AMENDED)

FOIA | Privacy | Security | Notices WhiteHouse.gov | USA.gov | ED.gov

Figure 3-5: NSLDS Gainful Employment @mittal

3.7 SSN Conflict

To ensure the best accuracy possible of data in NSLDS, datgroviders, such as GAs and
Federal Loan ®rvicers, are not allowed to load information into NSLDS on two different
students with the same SSN. As data providers of GE information, institutions are
required to comply with the identifier matching criteria as well.

The matching process is done at the time the data is initially processed for loading to
NSLDS. If a student record is found to be already on the NSLDS database, and the
identifiers provided by the entity attempting to load the record do not match what is
currently in the database, a SSN caflict error will be generated. This error notifies the
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data providers that the SSN is in use by another student.

Should a GE record be submitted to NSLDS and a SSN conflict error is issued against
that record, it will be necessary for the institution to d o research into the accuracy of the
student identifiers provided to the system in the GE data submission. This research may
need to be conducted in conjunction with the data provider which supplied the initial

set of information to NSLDS.

To assist in thisresearch effort, NSLDS provides the SSN Conflict page, which allows
users to display a list of the data providers that have previously reported on the SSN
which is in error. The SSN Conflict page is located on the Aid tab.In order to utilize this
function, click on SSN Conflict in the menu bar,enter the s t u d &8Nadd<lick
Submit . The list of one or more data providers that have previously reported on the
SSN will be shown on the screen. Any of the organizations can be contacted for
information regar ding this SSN.

NSLDSSSN Conflict

mé’fbs Menu | Aidl | Enroll RENI

Loan History | Overpayment List | Grants | Delinquent Borrowers | Exit Counseling History | Student Access Interface |
Student Contact Info | SSN Conflict
F5A ID: NSL.SCTST2.FSA logged on as: TEST USER from NORTH SOUTH UNIVERSITY / TG54560 / SCTST2

SSN Conflict

SSN: | 1234567389

The following organizations have reported information that includes the SSN you entered. Please contact them to
resolve any SSN conflicts that prevent information you have submitted from being loaded into NSLDS.

Organization Type Code Used As
Il | ALLAN HANCOCK COLLEGE School 00111100 | Student
3 PRIVACY ACT OF 1974 (AS AMENDED)
FOIA | Privacy | Security | Nofices WhiteHouse gov | USAgov | ED.gov

Figure 3-6: NSLDS SSN Conflict
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3.8

Viewing GEData for a Student

There are o GE pageswhich allow NSLDS users to view the GE records which hae

been
are:

3.8.1

reported to NSLDS, for a student, from the usersdinstitution . The display options
1. Gainful Employment Listi Provides an overview of student® GE records for all
award years whichhave been reported.

2. Gainful Employment Detaili Gi ves t he f ul | do&ihfarindtian
at the u s e insitstion .

NSLDS Gainful Employment List

The GE List page displag to users the following information about students enrolled in
GE programs at their institution:

= =4 4 8 -4 8 -5 9 -2

Student SSN

Student Name

Student Date of Birth

Institution

Award Year

CIP Code

Program Attendance Begin Date

Program Attendance Status During Award Year
Credential Level

The page has an options box at the top that will allow users to filter results by:

=4 =4 4 4 -5 9 -5 9

Location Code

Award Year

CIP Code

SSN

Credential Level

Program Attendance Status During Award Year
Program Attendance Status Date

History (All, Active, Deactivated)

In addition, the options box allow s users to sort results by:

T
il

CIP, Credential Level (SSN, Last Name)
Last Name, SSN (CIP, Credential Level)
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1 SSN, CIP (Credential Leat, Last Name)

NSLDSGainful EmploymentList

Neros

Enrollment Summa

Menu | Aid | Enroll hEnon:

Exit Counseling Submittal | GE List | GE Mass Update/Deactivate | GE Submittal

FSA ID: NSL.SCTST2.FSA logged on as: TEST USER from NORTH SOUTH UNIVERSITY f TG54560 / SCTST2

| Enroliment Update | Enroliment Reporting Profile | Enrollment Submittal | Enrollment Notification Override List |

Gainful Employment List

| Add Gainful Employment |

Sort By:
Display Only:

|SsN, CIP
Institution Code: 067899

Institution Location Code: I:l {7} for All
Award Year: I:l {esc. 20102011] () for All
Student SSM: [* | picran
CIP Code: |:| (%) for All

Vi

Credential Level: |ALL v|
Program Attendance Status During Award Year: |ALL A
Program Attendance Status Date Begin: (01/01/0001 | jumpopecyvy)
Program Attendance Status Date End: |12/31/9999 | jumpoceyyy
History:
Number of GE records returned with the display parameters used: 7
# SSN Name DoB Active
393 BROWN, JAMES A 10/01/1988 YES
[ 1| Credential Level:
Award Year: i . ) Attendance Status: UNDERGRADUATE
2012-2013 CIP Code: 010101 Attendance Begin - End Date: 05/15/2008 - N/A ENROLLED CERTIFICATE OR DIPLOMA
PROGRAM
******* 9913
BROWN, JAMES A 10/01/1988 YES
Credential Level:
— | Award Year: i . i Attendance Status: UNDERGRADUATE
2008-2009 CIP Code: 010101 Attendance Begin - End Date: 05/15/2008 - 06/20/2009 GRADUATED CERTIFICATE OR DIPLOMA
PROGRAM
0013
BROWN, JAMES A 10/01/1988 YES
f——'_—‘-—-—__ ——
— —/ ... | Credential Leve
Figure 3-7: NSLDS Gainful Employment List
3.8.2 NSLDS Gainful Employment Detail

The GE Detail page allows users to display detailed GE information about students
attending their institution. This page is accessed from the Gainful Employment List page
when the user selects the bue active bullet number icon next to the specific student

record.
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This page allows for two additional options: Update and Deactivate. Each willbe
explained in the following pages of this guide.

NSLDSGainful EmploymentDetail
START HERE

" GO FURTHER

FSA ID: NSL.SCTST2.FSA logged on as: TEST USER from NORTH SOUTH UNIVERSITY / TG54560 f SCTST2

4

Return to

Gainful Employment Detail

Gainful Employment

List

| Update | | Deactivate

Award Year:

Student SSN:

Student Full Name:
Student DOB:

Institution Code (OPEID):
Institution Name:
Program Name:

CIP Code:

Credential Level:

Length of GE Program:
Length of GE Program Measurement:
Medical or Dental Internship or Residency:

Enrollment Status as of the 15t Day of Enrollment in
Program:

Program Attendance Begin Date:

Program Attendance Begin Date for This Award Year:
Program Attendance Status During Award Year:
Program Attendance Status Date:

Private Loans Amount:

Institutional Debt:

Tuition and Fees Amount:

Allowance for Books, Supplies, and Equipment:

2012 - 2013

*ax_xs_GG13

BROWN, JAMES A

10/01/1988

06789900

NORTH SOUTH UNIVERSITY
AGRICULTURAL BUSINESS AND
010101

01 - UNDERGRADUATE CERTIFICATE OR. DIPLOMA
PROGRAM

0.018
MONTHS
MO

FULL-TIME

05/15/2008
07/01/2012
ENROLLED
MIA

- PRIVACY ACT OF 1974 (AS AMENDED)
Figure 3-8: NSLDS Gainful Employment Detail
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3.9 Updating GE Data for a Student

There are two GE pages which allow NSLDS user®tupdate the GE records which have
been reported to NSLDS for a student from the u s e inssit@ion. The update options
are:

1. Gainful Employment Update fi Allows users to update GE records for students
attending their institution, one record at a time. Thi s page can be used to
correct data submitted by any method, including batch or spreadsheet upload
processes

2. Gainful Employment Deactivate i Gi ves the full details of
information at the u s e inssitdtion. This page allows a GE record to l@
deactivated should it be found to be loaded in error, or identifiers to the record,
which cannot be updated, to be incorrect.

3.9.1 NSLDS Gainful Employment Update

The GE Update pageis accessed from the GE List page, which is used to display the
records of students successfully loaded to NSLDS. From the GE List page, the user will
select a single record to display. At the top of the GE Detail page, an Update button is
visible. Click on this button to open this record for update.

The fields which allow updating will be available for data to be changed. As with the
initial GE Add page, validation of the information occurs when the Submit button is
clicked. Any errors which may be present in the datawill be highlighted on the web
page, and must be corrected for the record to submit successfully.

A checkbox appears at the top of this screen which when checked, will apply the SSN,
First Name, Last Name and Date of Birth which appear on the record displayed on the
Update page to all GE records in the NSLDS database Wich match the same SSN and
Award Yearas the record displayed. Exercise caution when using this feature as multiple
records may be affected.
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NSLDSGainful EmploymentUpdate
NSEDS

Menu | Aid | Enroll

Enrollment Summa
Enrollment Motification Override List | Exit C

| Enrollment Update | Enrollment Rerlln Profile | Enrollment Submittal |
ounseling Submittal | GE List | GE Mass Update/De

FSA ID: NSL.SCTST2.FSA logged on as: TEST USER from NORTH SOUTH UNIVERSITY / TG54560 / SCTST2

q

Return To
Gainful
Employment Detail

Gainful Employment Update

Student Last Name:

Student Date of Birth:

Institution Code (OPEID):

Institution Name:

Program Name:

CIP Code:

Credential Level:

Length of GE Program:

Length of GE Program Measurement:

Medical or Dental Internship or Residency:

Enrollment Status as of the 15t Day of Enrollment In
Program:

Program Attendance Begin Date:

Program Attendance Begin Date for This Award Year:

Program Attendance Status Date:
Private Loans Amount:
Institutional Debt:

Tuition and Fees Amount:

Allowance for Books, Supplies, and Equipment:

Award Year:

Student SSN:

Student First Name:

Student Middle Name:

[] Apply SSN, First and Last Names, and DOB to existing records with the same SSN/Award Year.

2012 - 2013

000009913

|JAMES |

A |

|BROWN |

10/01/1988 | pampoceyyy
06788900

INORTH SOUTH UNIVERSITY |

|AGRICULTURAL BUSINESS AND |

| 01 - Undergraduate Certificate or Diploma Program V|
0 Jows |

| Full-Time

05/15/2008 | qumpoceyy)
07/01/2012 | qumppecyy)

v

Program Attendance Status During Award Year: | Enrclled v

{MMDDCCYY)

‘g‘ PRIVACY ACT OF 1974 (AS AMENDED)
FOIA | Privacy | Security | Notices WhiteHouse.gov | USAgov | ED.gov
Figure 3-9: NSLDS Gainful Emplaypent Update
August 2015
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3.9.2 NSLDS Gainful Employment Deactivate

The GE Deactivate page allows users to deactivate GE records for students attending
their institutions. Records may be deactivated in instances when a record has been
loaded in error. When a record is deactivated, it remains a part of the GE history, is not
deleted, and will not be included as an active GE record.Once a record has been
deactivated, it cannot be reactivated. If the record is inadvertently deactivated, the
record must be re-added to NSLDS

The GE Deactivate page is accessed from the GE List page, which is used to display the
records of students successfully loaded to NSLDS. From the GE List page, the user will
select a single record to display. At the top of the GE Detail page, the Deactivate button
is visible. Click on this button to open this record for deactivation.

In order to complete the deactivation, the Confirm button, at the bottom of the screen
must be clicked.
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NSLDS Gainful Employment Deactivate

mj’fbs Menu | Aid | Enroll HEnoH

Enrollment Summary | Enrollment Update | Enrollment Reporting Profile | Enrollment Submittal |
Enrollment Notification Override List | Exit Counseling Submittal | GE List | GE Mass Update/Deactivate | GE Submittal

FSA 1D: NSL.SCTST2.F SA logged on as: TEST USER from NORTH SOUTH UNIVERSITY / TG54560 / SCTST2

4

Return to
Gainful Employment
Detail

Gainful Employment Deactivate

You have requested that the following gainful employment record be deactivated. Click CONFIRM to complete the
deactivation.

Award Year:

Student SSN:

Student Full Name:
Student DOB:

Institution Code (OPEID):
Institution Name:
Program Name:

CIP Code:

Credential Level:

Length of GE Program:
Length of GE Program Measurement:
Medical or Dental Internship or Residency:

Enrollment Status as of the 15 Day of Enrollment in
Program:

Program Attendance Begin Date:

Program Attendance Begin Date for This Award Year:
Program Attendance Status During Award Year:
Program Attendance Status Date:

Private Loans Amount:

Institutional Debt:

Tuition and Fees Amount:

Allowance for Books, Supplies, and Equipment:

2012 - 2013

wr_wx 007

BROWN, JAMES A

10/01/1988

06759900

NORTH SOUTH UNIVERSITY
AGRICULTURAL BUSINESS AND
010101

01 - UNDERGRADUATE CERTIFICATE OR DIPLOMA
PROGRAM

0.018
MONTHS
NO

FULL-TIME

058/15/2008
07/01/2012
ENROLLED
MIA

FOIA |

PRIVACY ACT OF 1974 (AS AMENDED)

Privacy | Security | Notices

WhiteHouse.gov | USAgov |

Figure 3-10: NSLDS Gainful Employment Deactivate
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3.9.3 NSLDS Gainful Employment Mass Update / Deactivate

The GE Mass Update/Deactivate page allows users to update or deactivate multiple GE
records for students attending their institutions. Multiple records may be updated in
instances when records have CIP codes and/or Credential Levelsneeding to be
corrected. Multiple records may be deactivated once it is determined they have been
incorrectly added to NSLDS. Once a record has been deactivated, it @annot be
reactivated. If the records areinadvertently deactivated, the record must be re-added to
NSLDS.

The GE Mass Update/Deactivate page is accessed from the Enroll tab. Select the GE
Mass Update/Deactivate link. The user will enter the criteria for the records to display
and click on the Submit button. In order to complete the mass update/deactivate, the
Confirm button, at the bottom of the screen, must be clicked. Only records which match
the criteria in the filter fields will be identified for up date/deactivation. If no records
match the criteria, no updates will be made.
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NSIDS Gainful Employment Mass Update / Deactivate
NSLDS

Enrollment Summa

| Enrollment Update | Enrollment Reporting Profile | Enrollment Submittal | Enrollment Notification Override List |
Exit Counseling Submittal | GE List | GE Mass Update/Deactivate | GE Submittal
FSA ID: NSL.SCTST2.FSA logged on as: TEST USER from NORTH SOUTH UNIVERSITY / TG54560 / SCTST2

Name: NORTH SOUTH UNIVERSITY
Code: 06789900 Type: School

Gainful Employment Mass Update / Deactivate

Action:

Selection Criteria

Institution Location Code: l:l
Award Year: l:l {CCYYCCYY)
CIPCode: | | ispaestoraLy)

Credential Level: | Select- v
Program Attendance Begin Date: l:l (MMDDCCYY or spaces for ALL)

Program Attendance Begin Elate Eo;t;l':rls ,—l o or spaces for ALY

Program Attendance Status Date: l:l (MMDDCCYY or spaces for ALL)

New Value(s)

CIPCode: | |

Credential Level: | Select-- A

g PRIVACY ACT OF 1974 (AS AMENDED)
FOIA | Privacy | Security | Notices WhiteHouse.gov | USA.gov | ED.gov
Figure 3-11: NSLDS Gainful EmploymenMass Update /Deactivate
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Chapter 4. GEProgram T racking

This chapter explains how to access and use the GE Program Tracking pages available to
school users onthe NSLDS Professional Access Web site (NSLDSFAP)

4.1 GE Program Tracking

1 GE Program Tracking List-Allows institutions to view a list of GEprograms that
have beenreported to NSLDSby institutional Gainful Employment reporting
and/or COD.

1 Update GE Program Tracking -Allows institutions to update the status reason of
a GE Programat their instituti on.

4.2 GE Program Tracking List

The GE Program Tracking List page allows users to vie®sEprogram information . The
GE program information on this page is provided by the Common Origination and
Disbursement (COD) Systeminstitutions and users from the Department. Institutions
can view which GE program data has been provided by which entity. This page can be
accessed by clicking on the GE Program Tracking List link under the ORG tab.

GE Program Tracking List

Figure4-1: GE Program Tracking List
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